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QuickBooks Import 
Follow these instructions to download account transactions to QuickBooks. 

Log in to Business On-Line Banking 

 

 

 
 

 

1. From the main menu 
screen, select the account 
you need. 

 

2.  Select the download button. 
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You will receive an option to 
open or save a .CSV file. 

 
 

 
 
 
 
 
 
 

3. From the drop-down boxes, 
select the range of transactions 
(Activity), the Type of transactions 
and the format in which to 
download. In addition to a CSV. 
Format, Microsoft Money is also 
available. 
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Please note that instructions may vary slightly depending on the version of Quickbooks being used. 


